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Policy Statement

1. All accidents involving Town equipment, vehicles, and employees shall be reported on
the Accident Report Form within twenty-four hours of the incident.

2. Employeethatisinvolvedinthe accident shallreport the accident to his/her immediate
Supervisor or the Chief Administrative Officer (CAQ). The employee shall then
complete an Accident Report Form and submit it to theirimmediate Supervisor or CAO
along with a copy to the department head and the Director of Protective Services (DPS).

3. The Municipal Enforcement Officer (M;EO) and DPS shall investigate and update an
Accident Report Form and submit it to the CAO.

4. Persons who have had their vehicles, equipment, or property damaged by the Town
shall provide to the CAO three (3) estimates for repairs of the damage and also an
written report of what happened.

5. The CAO shall submit alt documents to the Town’s Insurance agency for approval.

IN WITNESS WHEREOF, this policy is sealed under the Common Seal of the Town of Happy
Valley-Goose Bay.
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Town of Happy Valley-Goose Bay- Accident Report-PS0001 1



